Workday@Yale

Banner to AppX 16.3

Description: This Quick Guide provides the steps necessary to move between
Banner and its integrated system, ApplicationXtender in four different scenarios.

Note: This integration works for the baseline tracking requirements tracking for
Financial Aid and for Admissions. There are four scenarios for moving between
systems:

» Scenario #1: Banner 8 Forms to AppX Document Manager 16.3

» Scenario #2: Banner 8 Forms to AppX WebXtender 16.3

» Scenario #3: Banner 9 Admin forms to AppX Document Manager 16.3
» Scenario #4: Banner 9 Admin Forms to AppX WebXtender 16.3
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Workday@Yale

Scenario 1: Banner 8 Forms to AppX Document Manager 16.3

|4) BAN2 refreshed on 06/26/18 with webutil on 11gR2

= =] X
o Eile Tools Help ORACLE
1. Loginto Banner 8 Forms -8 =e8s 33 S = EEEF s Fo s
. .
"z8 General Menu GUAGMNU 8.6.4 (ban2) - Wednesday, August 01, 2018 - Last login Wednesday, August 01, 2018 10:08:09 PM £ X
GoTo... | ¥] Welcome, Daniel Hofstatter. Products: | ~| Menu | SiteMap | Help Center
I My Banner My Links
|JBanner
21 Student [*STUDENT] Change Banner Password
_IFinancial Aid ["RESOURCE] Check Banner Messages
_IGeneral ["GENERAL] Banner Support
_IDocument Management ["BDM]
—IBanner Security [*"SECURITY]

Banner/Brio Training
—IYale Admissions Menu ["YADMISSIONS]

—IYale Registration Menu ["REGISTER] Personal Link4
—1Yale Menu for Residential College Deans ["RESCOL]

Z1Yale Dining Halls Menu [*YDINING] Eracsonst uiirc
[2 Yale Pidm Look-up Form [SYAIDNP]

Personal Link 3

Personal Link 6

My Institution

Banner Broadcast Messages

Enter the object name; Press LIST for listing
Record: 11 ¢ | |

— | -

| <osc>

2. Load Financial Aid tracking o o e G v ety T ORACL

File Edt Options Block em Record Query Tools Help ORrRACLE
BOD BAEEE 37 @EE QS RE @&

requirements for a student. S '

AidYear: (1819 [~ 0: ot I, (- [@

© Create Person

Additional Requirements Direct Loan MPNs

Summary
Tracking Group: =]

All Requirements Complete:

Packaging Requirements Complete:

[& Create Requirement Disbursement Requirements Complete:

% Delete Requirement

Requirements Opions
Status Established Perkins

Requirement Status Date Date Satisfied MPN  Fund Period System

ENENE  BuckeyRelease R [uiz0m 1108 2 | K -

|PeTR Parents’ current TR R [stuuLz018  [3tauL20ts Y [x

[sem Students current TR R [o3wuLzote  [ozuL-z0te Y X
1 3
Requirement Code; press LIST for valig codes ‘
Record 13 | | | | <0SC>
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Workday@Yale

Banner 8 Forms to AppX Document Manager 16.3 (cont.)

3. Select a requirement that has a system indicator of “X” and click on the small
magnifying glass icon in the Banner toolbar.

e BAMNG refreibed on 060518 with webulil on 11gRE Qpen » REAARED - o =

ORACLE

Eile Edit Options Block fem Becced Query Tools Help
!d N Y

HEBEE %D

Aid Year: 18139 N o (- ¥ Create Parson
fipphicant Requremaents Additional Requiremants Dwact Loan MPNs
Summary
Tracking Group: -
All Requiremants Complete:
Packaging Requirements Complete:
& Create Requirement & Delete Requirement Disbursement Requirements Complete:

Requirements m Cipticns

Siatus Established Parkin:
Requirement Status Date Date Satisfied MPN Fund Pariod System

Buckley Release

P T T = o = —2ug =L - o

ECTR Student’s curent TR R 03-AJL-2018 03 JUL-2018 u X

Faguinement Code; press LIST for valid codes l l|
Record: 173 | | | | =0sCs J
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Workday@Yale

Banner 8 Forms to AppX Document Manager 16.3 (cont.)

4. Click Allow upon seeinga | ™ s
pop-up requesting e
permission to run the INB- Progam; NG AX ridge

Address: inbaxbridge:https://www?7.sis.yale.edu/inbaxbri A

AX b I’I d ge dge.htm?DSN=BAN2&AppName=B-R- v

Always ask before opening this type of address

Allow Cancel

potentially ham your computer. Do not allow it unless you trust

| | Allowing web content to open a program can be useful, but it can
0/
the source of the content. What's the risk ?

s ApplicationXtender Document Manager - [BANZ - B-R-TREQ) - 915559403 (Page 1 of 2)] - X
5 File Edit View Decument Page Scan Annctate Utilities Window Help -8 x
SER RIS BB A OEBE &
S-EIOHSS 22 P0AB &g E -~
.
5. The INB-AX bridge program | ... : | :

~|2 B-G-ID - BANNER COMMON .
M {2 B-R-ID - BANNER FINANCIAL AID COMMON
W I O p e n t e O C u l I I e nt 22 B-R-TREQ - BANNER FINANCIAL AID TRACKING REQ

{8, Brtreq-SAR

1.9 CMAccess
1 1 2 B-R-TREQ_AT - BANNER FINANCIAL AID ART Chapter 3
a n a ge r a p p I Ca t I O n a n |22 B-R-TREQ_DR - BANNER FINANCIAL AID DRAMA
|22 B-R-TREQ_LW - BANNER FINANCIAL AID LAW

[ B-R-TREQ_MD - BANNER FINANCIAL AID MED Wo rki ng With Documents

H -2 B-R-TREQ_MG - BANNER FINANCIAL AID SOM
re r I eve e O C u l I I e n {2 B-R-TREQ_NR - BANNER FINANCIAL AID NURSING
{33 B-R-TREQ_PH - BANNER FINANCIAL AID PUBLIC HEALTH
{33 B-5-ADMN - BANNER STUDENT ADMISSIONS

.
m {31 B-5-CRSE - BANNER STUDENT COURSE / ID
a u O a I C a y. {3 B-5-DGRE - BANNER STUDENT DEGREE

{25 B-5-ID - BANNER STUDENT COMMON Using ApplicationXtender Web Access, you can perform many of the document-related functions that
) B-5-SECT - BANNER CATALOG / COURSE SECTION are available in AppXtender Document Manager, For example, you can add new documents, delete
T DININGAP - DINING AP ABIICATION v existing documents, add pages to documents, and remove pages from documents. You can also index
< > batch documents and use automated indexing iy to index new document

| (3 Search [ Resut St 1|

D [ Piom [ DocumenT TypPE [ LasT NAME
O o 1 TRACKING REQUIREMENT )
For Help, press F1 AppB-R-TREQ [Page1/2 |Ver1/1
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Scenario 2: Banner 8 Forms to AppXtender WebXtender 16.3

Workday@Yale

1. Loginto Banner 8 Forms.

2. Load Financial Aid tracking
requirements for a student.

Revised 08/03/2018 TG5015 DIST A

) BAN2 refreshed on 06/26/18 with webutil on 11gR2

_IFinancial Aid ['RESOURCE]

_IGeneral ["GENERAL]

—IDocument Management ["BDM]

_1Banner Security [*SECURITY]

—IYale Admissions Menu ["YADMISSIONS]

IYale Registration Menu ["REGISTER]

—IYale Menu for Residential College Deans ["/RESCOL]
—IYale Dining Halls Menu [*YDINING]

Yale Pidm Look-up Form [SYAIDNP]

= o X

Eile Tools Help ORACLE

] 3 & 5 % YOI @17 X

General Menu GUAGMNU 8.64 (ban2) - Wednesday, August 01, 2018 - Last login Wednesday, August 01, 2018 10:08:09 PM L& X ‘
GoTo.. | ] Welcome, Daniel Hofstatter. Products: |~| Menu | SiteMap | Help Center
My Banner My Links
|JdBanner

1 Student ['STUDENT] Change Banner Password

Check Banner Messages
Banner Support
Banner/Brio Training
Personal Link 3

Personal Link 4

Personal Link §

Personal Link 6

My Institution

Banner Broadcast Messages

Enter the object name; Press LIST for listing.

Record: 111 | | <osc»

[ BANZ refreshed on 06/26/18 with webutil on 11gR2: Open > RRAAREQ

Eile Edit Options Block ftem Becord Query Tools Help

Y=

"5 Applicant

AidYear:  [1810 [+ ID:

Applicant Requirer

- o X
ORACLE

[& create Person

Requirement Code; press LIST for valid codes
Record 13 1 |

| <0sC>

nts Additional Requirements Direct Loan MPNs
Summary
Tracking Grot K]
All Requirements Complete:
Packaging Requirements Complete:
[& create Requirement (& Delete Requirement Disbursement Requirements Complete:
Requirements Options
Status Established Perkins
Requirement D Date Satisfied MPN  Fund Period System
- - <) i .
Buckiey Release [1tauzois [1auczois v | x £
[Parents’ current TR [s-autz018 [31uL-2018 [v [ i
[students current TR [o3uuLz08  fozauLz0ts v X

For help contact the Finance Support Center at 432-5394 or sharedservices@yale.edu.



Workday@Yale

Banner 8 Forms to AppXtender WebXtender 16.3 (Cont.)

3. Select a requirement that has a system indicator of “X” and click on the small
magnifying glass icon in the Banner toolbar.

| 4 BANZ refreshed on 06/26/18 with webutil 0n 11gR2 Open > RRAAREQ - D X
|Ede Ede Options Block Rem Record Query Tools Help

ORACLE’
[ &= ORI $Y BEHE @

| Requirement Code, press LIST for valid codes

| Record 13 | | |

Aid Year: 1819 v 0: I H & Create Person
Apphcant Requirements Addtional Requirements Dwect Loan MPNs
Summary
Tracking Group: *]
All Requirements Complete:
Packaging Requi Compl
¥ Create Requirement 2 Delete Requirement Disbursement Requirements Complete:
Requirements Options
Status Established Perkins
Requirement Status Date Date Satisfied MPN  Fund Period System
2l vl e vl -
I SR BuckeyRelease R [1ouL2018  [11ouL2018 Y eZdd -
PCTR Parents’ current TR R 31 JUL-2018 31-RL-2018 Y X
SCTR Student’s current TR R 03-JUL-2018 03-L-2018 Y X
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Workday@Yale

Banner 8 Forms to AppXtender WebXtender 16.3 (Cont.)

4. Banner will open a new tab in your Internet Explorer browser with a CAS
authentication window. Use your NetID and CAS password to authenticate.
Do not use your Banner password.

1~l"ﬂ. lf_' Central Authentication Service
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Workday@Yale

Banner 8 Forms to AppXtender WebXtender 16.3 (Cont.)

5. After CAS authentication, the AppXtender web client will open the document
attached to the requirement.

opentext| Applicationxtender - BAN2 ~ Lown. Ov -

BRTREQ » NewSearch ¥ QueryResults } o R Document 1of 1 | &
Document Page Q, Text Search EX EMAIL =% EXPORT 51 PRINT
Page Seanner Rotate Zoom D= o A

év 4« 1 jn2» 2 OO0 _‘m% +EH OB Moe- PIDM A

X &k~ ~ DOCUMENT TYPE * TRACKING REQUIREMENT
LAST NAME T

. FIRST NAME -
SSN
I BIRTH DATE 1L

AID YEAR * 1819

TRACKING REQUIREMENT BUCKLE

TRACKING STATUS * R

Page2 FUND
SOURCE/INST CODE

PERIOD
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Workday@Yale

Scenario 3: Banner 9 Admin Forms to AppXtender Document Manager 16.3

1. Loginto Banner 9 Admin Formes.

file Edt View Higtory Bookmarks Tooks™ Help

Y 'Application Navigator

2. Load financial Aid tracking e —

Apphcant Requirements. Addetional Requirements.
¥ SUMMARY

requirements for a student. | =

Holds exst Additional Requirements
Request Letter Unsatisfied Promissory Notes exist Unsatisfied Period Requirements exist
[ Lock Group

Requirements Compieted Dates

? Al Packaging Disbursement
~ REQUIREMENTS nsert @ Delete "W Copy . Fiter
F-Sll | Requirement®  Description Status *  Status Date * Established Date Satisfied Fund Period Packaging  Memo Disbursement  Letter "
BUCKLE] Buckley Release R 071172018 07/1112018 Y (m] O (m] 0
PCTR a R 8 07/31/2018 Y v
SCTR S R 07/0

S R 07/03 8 07/0: 18 Y v
<
)

>
SBGI Description

Record 10f 3

SAVE
EDIT Record: 173 RRRAREQ RRRAREQ_TREQ_COOE [1]

ellucian
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Workday@Yale

Banner 9 Admin Forms to AppXtender Document Manager 16.3

3. Select a requirement that has a system indicator of “X” and click the Retrieve
button in the upper-right corner of the application window:
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Workday@Yale

Banner 9 Admin Forms to AppXtender Document Manager 16.3

Note: Your browser’s settings may automatically block pop-ups. Change these
settings to allow pop-ups to appear on the browser.

= You may allow pop-ups on Google Chrome by clicking the icon in the address bar:

Click on that tiny little box and when the pop-up box appears, tell Chrome to always
allow pop-ups from the server:

Pop-ups blocked

T oD TODET I o
s g LY il N e T e =

(%) Always allow pop-ups from https//banner-
testyale.edy

(L Continue b ccking pop-ups

Manasge - Done |
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Workday@Yale

Banner 9 Admin Forms to AppXtender Document Manager 16.3

= You may allow pop-ups on Firefox by reviewing the following message displayed upon
denying a pop-up on screen:

= (Click on the options button and select the option ‘Allow pop-ups for banner.yale.edu’.

| Options | b
Allow pop-ups e banner-test.yale.edu
Edit Pop-up Blocker Options...
Don't show this message when pop-ups are blocked

Show https feww T sispale eduinbaxbhdge. htm i DSMN= BANZ BiAppMame=B-R-T...
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Workday@Yale

Banner 9 Admin Forms to AppXtender Document Manager 16.3

4. This will open another window in your browser with the pop-up. The pop-up will be
the INB-AX bridge asking for permission to run. Click ‘Open Link’. The system will do
this for every document you retrieve from within Banner, so it’s possible you could
have many additional tabs opened up in your browser.

= Note: If you don’t want to see this pop-up message window every time you open a
document from Banner, click the box for ‘Remember my choice for inbaxbridge links’.

Launch Application 4

This link needs to be opened with an application.
Send to:

Choose ather Application Choose...

I Bemermber my choice for inbaxbridge links. |

Cancel Open link
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Workday@Yale

Banner 9 Admin Forms to AppXtender Document Manager 16.3

5. The INB-AX bridge will open Document Manager and ask for your Banner ID

and Banner password.

Login to BAN2 X

Please enter your Application=<tender user name and password,

User Name: |DJH?2

Password: [eeeed

[~ Remember password Loginr_, | Cancel |
L

6. Once logged on, Document Manager will automatically retrieve and display

the document.

Revised 08/03/2018 TG5015 DIST A

Decumnent Manager - [BANZ - B-R-TREQ - 515559403 (Page 1 of 2)] — a *
View Document Page Scam  Annctate Utilities Window Help s
Phhed @ s OEBS| S

»-EOES2LLLAND KoM~

B L BANZ
(3 B-G-ID - BANNER COMMON
@ 12 B-R-ID - BANNER FINANCIAL AID COMMON ; LIKELY - DJH72 [ 8-‘1!201B|
(23 B-R-TREQ - BANNER FINANCIAL AID TRACKING REQ
&, Bareq-SaR
3, CMaccess
£ B-R-TRECL AT - BANNER FINANCIAL AID ART Chapter 3
(2 B-R-TREQ_DR - BANNER FINANCLAL AID DRAMA
(£ B-R-TREQLLW - BANNER FINANCIAL AID LAW H =
=ity Working With Documents
= B-R-TREQ_MG - BANNER FINANCIAL AID SOM
£ B-R-TREQ_NR - BANNER FINANCIAL AID NURSING
(3 B-R-TREQ_PH - BANNER FINANCIAL AID PUBLIC HEALTH
(23 B-5-ADMN - BANNER STUDENT ADMISSIONS
(2 B-5-CRSE - BANNER STUDENT COURSE /1D
(2 B-5-DGRE - BANNER STUDENT DEGREE
(2 B-5-10 - BANNER STUDENT COMMON
23 B-5-SECT - BANNER CATALOG / COURSE SECTION
DININGAP - DINING &9 AP ICATION

X ) Search ] RemdSet:1
) [ eiom DOCUMENT TYPE [ LasT Name
o T TRACKING REQUIREMENT

For Help, press F1 App B-RTREQ [Page 1/2 Ver /1
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Workday@Yale

Scenario 4: Banner 9 Admin Forms to AppXtender Document Manager 16.3

1. Loginto Banner 9 Admin Formes.

file Edt View Higtory Bookmarks Tooks™ Help

Y 'Application Navigator

2. Load financial Aid tracking e —

Apphcant Requirements. Addetional Requirements.
¥ SUMMARY

requirements for a student. | =

Holds exst Additional Requirements
Request Letter Unsatisfied Promissory Notes exist Unsatisfied Period Requirements exist
[ Lock Group

Requirements Compieted Dates

? Al Packaging Disbursement
~ REQUIREMENTS nsert @ Delete "W Copy . Fiter
F-Sll | Requirement®  Description Status *  Status Date * Established Date Satisfied Fund Period Packaging  Memo Disbursement  Letter "
BUCKLE] Buckley Release R 071172018 07/1112018 Y (m] O (m] 0
PCTR a R 8 07/31/2018 Y v
SCTR S R 07/0

S R 07/03 8 07/0: 18 Y v
<
)

>
SBGI Description

Record 10f 3

SAVE
EDIT Record: 173 RRRAREQ RRRAREQ_TREQ_COOE [1]

ellucian
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Workday@Yale

Banner 9 Admin Forms to AppXtender Document Manager 16.3

3. Select a requirement that has a system indicator of “X” and click the Retrieve
button in the upper-right corner of the application window:

Note: Review the pop-up solutions mentioned in slides 11-12 if your browser
automatically blocks pop-ups from appearing on your screen.
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Workday@Yale

Banner 9 Admin Forms to AppXtender Document Manager 16.3

4. Banner 9 will open another tab in your browser and automatically load the
student’s tracking document in the WebXtender application.

opentext”| ApplicationXtender - BAN2 ~
B-R-TREQ » New Search » Query Results > ol NI Document 1 0f 1 | @
Document Page Q, Text Search 88 EMAIL et EXPORT &> PRINT
Page Scanmer Rotate Zoom o* o I A
n = ~ e
g 1 12 » B | 01} = + B DHQY Moe- PIDM
% G - n DOCUMENT TYPE * TRACKING REQUIREMENT
LAST NAME f==—u=—}
FIRST NAME ==
apt
> ’ SSN
S Working With Documents
Page 1 BIRTH DATE =)
— AID YEAR* 1819
TRACKING REQUIREMENT BUCKLE
o
TRACKING STATUS * R
Page 2 FUND

SOURCE/INST CODE

PERIOD
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